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1. O6mue nonoskenus

1.1. Vupasnenue aOMUHUCTPHPOBAHUSA U KOHTPOJISA SIBJISETCS CTPYKTYPHBIM IIOApa3/ieIeHuEeM
DezepatbHOTO ToCy HapCTBEHHOrO OI0KETHOr0 06Pa30BATENHHOTO YUPEXICHUS BBICIIEr0 06pa3oBa-
Hus «BopoHexckas rocyrapcTBeHHas axagemust copray (zanee — Akanemus)

[lonHOE HauMeHOBaHME — Ynpasienue aIMUHUCTPHPOBAHHUS B KOHTPOJLIL.

Coxpamnennoe nHaumeHoBanue — YAK.

B cocras VAK Bxomar:

Otzen xkagpos (OK)

Otnen menonponsBoncTea Oom

Henocperncteennoe momunnenne YIPABJICHUS OIPENENAETCS YTBEPIKACHHOM CTPYKTYypoii By3a.

Henocpencreennoe pykoonctso mesrenprocTsio paGOTHHKOB mofpaseneHus OCYII[ECTBIISIET
PYKOBOLUTEIIb yIPaBICHUS aMUHUCTPUPOBAHHUS U KOHTPOJISL.

Pemenne o peopranusanmu u muxsmmary HONpa3/IeNCHNA IPUHUMAET YYEHBIH COBeT AKajie-
MUH.

1.2. YAK B cBoeit nesitensrocTH PYKOBOJCTBYETCS:

— Koncrurynueit Poccuiickoii Denepanuu;

— 3aKoHOZatenscTBOM Poccuiickoit Deneparium;

— Vkasamu Ilpesuzmenta Poccuiickoit OQenepanuu, MOCTAHOBICHUSIMH H PacCIOpsDKEHUAMEI
ITpautenscrsa Poccuiickoit Deneparuy;

— HOPMAaTHBHBIMH MpPAaBOBBIMH aKTaMH (eNepaIbHBIX OpraHOB HCIIOJIHUTENLHON BIIACTH,
3aKOHOIATEIbHBIME M HOPMATUBHBIMH aKTAMH TOCYIApCTBCHHBIX OPraHOB yNpPaBICHUS BOpOHEKCKOH
obacTy;

— YcTaBom Akanemun;

— IIpaBunamu BHyTperHEro TpynoBOTO pacropsixa;

— BHYTPCHHUMHU HOPMATHBHEIMH M PACIIOPSIUTEBHBIME JMOKyMEeHTaMU AKaJleMUH;

— Hacrosmum [TomoxeHnem.

1.3. I1paBa u o6s3aHHOCTH COTpyAHUKOB Y AK oIpeeNnsioTes M0/mKHOCTHEIMK HHCTPYKITUIMH,
2. OcHOBHBIE 3212490

3amaun YAK:

—  Opranusanus I0KyMeHTO060poTa B AKameMun

— TI0100p, y4eT U PACCTAHOBKA KaZpoB Axanemuu;

~ OPTaHM3allMi  KOHTPOJS 3@  CBOGBPEMEHHBIM  YKOMILICKTOBAHHEM CTPYKTYPHBIX
TonpasaeneHuit AkaaeMuu KBaauUITMpPOBaHHEIMH KaJlpamu;

~  U3YHCHHE ICTOBBIX M MOPATBHEIX KaueCTB PaGOTHHKOB 110 UX NPaKTUIECKOH AeSATENBHOCTH;

— obecreueHre 3aKOHHEIX IIPaB, JIEIOT 1 rapaHTHi pabOTHUKOB AKaleMuH;

~ OpraHM3anys KOHTPOJIS 33 MCIOJIHHUTENECKON MUCIHILIAHOMN CTPYKTYPHBIX ITOJpaszeIeHuit
Axanemun;

~ IOCTaHOBKA M COBEPIICHCTBOBAHUE AEONMPOU3BO/CTRA B Axanemuu;

~  OPTanH3alUs IPAaBHIIbHOTO yYeTa M PErHCTPAIHS JOKYMEHTOR H APYTo¥ KOPPECIIOHEHIIUHN;

— ofecredeHre KOHTPOIISL 38 HCIONHEHHEM PACIIOPSIUTENBHBIX JOKYMEHTOB BBIIIECTOSITHX
OPTaHOB, PyKOBOIICTBA AKAJEMHUH U 3asIBIEHUH IPa/IaH;

— OpraHu3aius paboThl IO PETHCTPALyH, yUeTy, XPaHCHHIO W II€pe/iave B COOTBETCTBYIOLINE
CTPYKTYPHBIC IOPA3IEICHHUS JOKYMEHTOB TEKYIIEro JIEJIOTIPOU3BOICTBA;

~  OpraHusanus paboTHI IO PETHCTPALHH, yYeTy, XPaHCHHUIO U MEpefave B COOTBETCTBYIOLIUE
CTPYKTYPHBIC IIO/Ipa3NIeNICHHsI IPUKA30B U PACTIOPSIKCHHIA;

— OpraHu3anus paboThl IO PETHCTPAIHH, Y4eTy, XpaHEeHHIO, ((OPMHUPOBAHMIO 1€ U UX cuaue
Ha XpaHCHUC;

—  KOOpIMHANHs paGOoTEI II0 OXpaHe TPy a;
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—  OTEpaTMBHOC PYKOBOACTBO IO BEIIOIHCHHIO MEPONPHATHH TIPaXTAHCKOM OGOPOHBI 1
SalUTEl OT YPE3BBIMAMHBIX CHTYalliii IPHPOTHOTO H TEXHOTEHHOTO XapaKkTepa B CTPYKTYPHBIX
TOPa3IENICHUSIX AKaIEMUH.

3 OyHKOHH

3.1. ®ysKumM 0TAEIA KAAPOB:

- obecnedeHne pa3paboTKu KaApOBOM IOTUTHKHE cTpareruu AKazeMuH;

- pa3paboTKa MPOrHO30B, OIPENENeHNe TEKyIleH MOTPEOHOCTH B KaipaX M HCTOUHMKAX €€
YAOBJICTBOPCHHUS Ha OCHOBE M3YYEHHs PBIHKA TPYa;

- obecrnieuenme KaapaMu TpeOyeMbIX Ipodeccui, CemHatbHOCTEH H KBaTu(UKaUd B
COOTBETCTBHM C LENAMHM, CTpaTerued u mnpoduieM Axanemuy, U3MCHAIOIIUMUCS BHEIIHUMH U
BHYTPEHHMMH YCIOBHAMH €ro JesarenbHOCTH. (QOpMHpOBaHHE U BeleHHE OaHKa JaHHBIX O
KOJIHYECTBCHHOM U KAQYECTBEHHOM COCTaBse Kaapos, ,

~ COBMECTHO ¢ DYKOBOLMTEIIMH 3aMHTCPECOBAHHBIX IIOApA3HeNeHH# TOxGop u ot6op
pa6OTHI/IKOB, BHECCHUEC COOTBCTCTBYIOHIHX HpeﬂHO)KCHI/Iﬁ 00 mx Ha3Ha4YeHUU Ha OOJIDKHOCTH,
o(opMIIeHHE PEKA30B O IpHeMe Ha paGoTy U APyroit HeoOXOMUMOM KaJIpOBOX JOKYMEHTALIHY;

— YCTaHOBJIEHUE IIPAMBIX CBsI3el C COOTBETCTBYIOIMNMHU y‘—IC6HBIMI/I 3aBCOCHUAMU, CIIY)K6aMH
3aHATOCTH U KaapOBBIMU ar€cHTCTBaMu,

= O(bOpMIICHI/Ie IIpueMa, IepeBoJa u YBOJIBHCHUS paGOTHI/IKOB B COOTBETCTBUHU C TPYyIOOBBIM
3aKoHOZaTeNsCTBOM Poccuiickol @enepanuu, HOIOKEHUSIMH, HHCTPYKIMSAMH U IIpUKa3aMH peKTopa
Axanemun;

- O6CCH€‘IGHH€ y4era JIMYHOI'0 COCTaBa pa6OTHHKOB AKaZIeMI/II/I;

- IIpHEM, 3allOJIHCHHE, XpaHCHHUE U BhIgaya TPYIOOBBIX KHHXKEK, BEICHHE QJIEKTPOHHBIX
TPYMOBEIX KHIIKEK, BEICHHE NTOKYMEHTAIIMH 10 KaZpaM yCTaHOBIEHHOTO o0pasiia;

= IIOATOTOBKAa HeO6XO,JZ[I/IMBIX MaTe€pHuajIoB OJId IIPE€ACTaBJICHUA II€pCcoHaNIa K ITOOIIPECHHUSIM

- TOIrOTOBKA COOTBETCTBYIOMMX MATEPUAIIOB IO HPHUBICYEHUIO PAGOTHHKOB AKANEMHH K
MaTepHaanoﬁ u ,I[HCHPIHHHHapHOﬁ OTBETCTBCHHOCTH,

- KOHTpPOJIb 3a IIPaBAJIBHOCTBHIO pacCTaHOBKHU pa6OTHI/IKOB U HCIIOJIB30BAaHUS UX Tpyna B
CTPYKTYPHBIX IIoOApa3saCICHUAX C YYCTOM OLICHKH UX KBaJIH(i)HKaHI/II/I, JIMYHBIX U OEJIOBEIX KAUECTB 3

- H3YYCHHEC HpO(I)CCCI/IOHa.HBHBIX, JACJIOBBIX U MOpAaJIbHBIX KavyeCTB pa6OTHI/IKOB AKa,E[CMI/II/I B
IIPOLECCe UX TPYAOBOM NESITSILHOCTH;

T YYaCTH B OpraHM3allMd KOHKYPCHOTO OTOOpa (BLIGOPOB) Ha IOJDKHOCTH npodeccopcko-
[PCTIONIaBATe/IBCKOTO COCTaBa ¥ OpraHHU3alliK aTTeCTaluy PaGOTHHKOB AKanieMuH, ee METOIUYECKOE 1
HHpOpMAIMOHHOEe obecneyeHue, ydacTH€ B aHANH3C pPE3YJIbTATOB AaTTECTAlldM, OCYIIECTBICHHUE
IIOCTOSIHHOTI'O KOHTPOJII 3a XOJIOM BBIIIOJIHEHUS pe]I[eHHfI aTTECTAIlIOHHOH KOMHCCHU,;

~ TOATOTOBKA COOTBETCTBYIOIIUX JOKYMEHTOB II0 IEHCHOHHOMY CTpPaxOBaHHIO;

- ofecreyeHne CONMATHHBIX TapaHTHH TPYISAIIUXCS B OOJNACTH 3aHSITOCTH, cobITFOIEHHS
IIOpsIfiKa TPyNOYCTPOUCTBA M IEPEOOydYeHHs BEICBOOOKIAIOIIHIXCS PabOTHUKOB, MPENOCTABICHUS WM
YCTaHOBJICHHBIX JIBI'OT U KOMHCHC&HHﬁ;

~ COCTaBJICHHE rpa(UKOB OTIIYCKOB, YYET HCIIOIb30BAHUS OTIIyCKOB pabOTHHKaMu AKaJeMUH,
0(hOpMIICHHE OUEPENHEIX B HOIOIHATELHBIX OTITyCKOB B COOTBETCTBHH C YTBEPIKACHHBIME I'paduKamu;

! — KOHTPOJIb 3a COCTOSHHEM pr,I[OBOﬁ JUCITUIIIIMHEI B TIoApa3aCICHU X, COGJHOIICHI/IGM
pabOTHHKAMH TPYZOBOTO 3aKOHOZATENbCTBA Poccuitckoit ODenepaunu, [IpaBuII BHYTPEHHETO TPYLOBOTO
pacrnopsiaka;

- TI0 yKa3aHWIO HAa49albHAKa YIIPAaBICHUS YYaCTHE B IPOBENCHUH CIIyKEGHBIX IIPOBEPOK I10
(haxTam HapyImeHUS TPYXOBOH U HCIIONHUTENBCKOMN THCIAIIIHEEL CO CTOPOHEI PabOTHUKOB AKaZeMHH;

- IO Mepe HeOOXOIMMOCTH PacCMOTpPEHHE K00 ¥ 3asBIICHU PabOTHHKOB 10 BOIpOCAM
IIpreMa Ha pa60Ty, IIEPEMEIICHUS U YBOJIBHEHHS C pa60TBI, HapymieHus TPYAOBOI'0 3aKOHOJATEILCTBA
PO.

3.2. ®ynxkumu 0TAEIA 1€J0ONPOU3BOLCTBA
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~  Opraiusallid JeNONpOU3BOJICTBA B AKA[AEMUH B COOTBETCTBUHM C (heepalbHbIMM CTaHIap-
TamH, HOpMaTHBHO-METOIMIECKUMY TOKyMEHTaMHI PocapxuBa 0 AKasieMu;

—  OpraHH3alHOHHO-METO/MYECKOE PYKOBOJACTBO paGoOTOM C JOKYMEHTAMH B CTPYKTYPHBIX
NOZIpa3feNeHuAX AKaleMUY;

— TDHEM, PErHCTDAIlMs, yHeT, XPaHCHHe H PaCChLIKA IIOCTYHAlomIed, OTIpaBiteMol u
BHYTPEHHEH NOKYMCHTAIIUH, & TAKXKE OLIEPATHBHEIH IOUCK ¥ BRIIAYA MH(OPMAIIHH 110 JOKYMEHTAM;

—  KOHTPOJIb OYOPMIEHHUS TOKYMEHTOB, IPEICTaBILEMBIX Ha OIIHCE PYKOBOJICTBY:;

~  Opranu3allusd KOHTPOJIL 32 CBOCBPEMECHHBIM HCIIONHEHHEM JOKYMEHTOB B COOTBETCTBHH C
PE30IIIONHAMHE PEKTOPa;

~  COCTaB/ICHHE CBOJHOM HOMEHKIIATYDHI el AKaIeMHH, KOHTPOb 32 IPaBUJILHBEIM (HOPMHUPO-
BaHUEM U OQOPMIICHHEM JIET B CTPYKTYPHEIX [OPAsICIeHAAX;

~ YYacTHe B paspabOTKe HOPMATHBHO-METONWYECKHX JOKYMEHTOB IO BENCHHIO JEI0NIPOU3-
BOZCTBA (MHCTPYKIHMH 10 paboTe ¢ JOKyMEHTaMH, GIaHKOB CITyXKEOHBIX OKYMEHTOB, YHH(HIHPO-
BAHHBIX (hOPM JOKYMEHTOB) ¥ OPraHU3AIMH APXHUBHOTO JENTa;

—  OpraHM3alys ydyeTa JOKYMEHTOB;

—  BHCCCHME TEKYIUX U3MEHEHHH B yUETHBIE JOKYMEHTEL,

— HCIOJHCHHE 3aIPOCOB COLHAIBHO-IPABOBOIO XapaKTepa, BbIAYa KOIIHit JOKyMEHTOB H
APXHUBHBIX CIIPaBOK, & TAaKXKe JOKYMEHTOB BO BPEMEHHOE [OJIb30BAHHE;

~ OKasaHMe METOAMYECKOH IIOMONIM CTPYKTYPHBEIM HOMPA3IENIEHUIM II0 BompocaMm (opmu-
POBaHUS NOKYMEHTOB B J€ja, OATOTOBKY M CHAYH AEJN, 3aKOHYEHHBIX JEJOIPOU3BOICTBOM, B ap-
XHB, KOHTPOIIb 38 CBOCBPEMEHHEIM IIOCTYILIEHHEM JOKYMEHTOB B apXHB;

— 3amuTa HHQOPMAIMH COCTaBILSIOMmIEH CITyxeGHYIo, TOCYNapCTBEHHYIO TalHy, HHOU KOH(DU-
ACHIMANBHON HHQOPMALKH, IPOXOMSINEH Yepes OTAeN JeIONPOU3BOICTRA.

4. CTpykTypa

CrpykTypa u mratHoe paciucarue YAK COINIACy€TCsl M YTBEPXKAAETCS PEKTOPOM AKaIeMUH.

S. BzaumoaeiicTBus

Jist opranmsanuu paboThl IO OCHOBHEIM HaIpaBICHUAM ICSATENBHOCTH oTHensl YAK B3ammo-
MEHCTBYET CO BCEMH CITyX0aMu ¥ MOIpasIe/leHUIMU Axanemun.

5.1. VAK B nporecce cBoel fesTeIbHOCTH B3aMMOJEHCTBYET:

~ C PCKTOpaTOM Bys3a II0 BOIPOCAM KOHTPOJIS OPTaHH3AIUA KAAPOBOK PaGoTHl B BENCHUS Jierno-
IIPOU3BOJCTBA;

~ © PYKOBOZHUTEISIMH CTPYKTYPHBIX HOJpas/eIeH it 10 BOIPOCaM MOATOTOBKH 3asSBOK Ha pabo-
HHX ¥ CICNHATMCTOB; OArOTOBKE MAaTepPHAOB HA HapyIIMTENeH TPy LOBOM JUCLHUIUIAHEL, pa3paboTKU
rpapUKoB OTITyCKOB; IIOATOTOBKH JOKYMEHTOB TIO KOHKYPCHOMY OTOOpY Hay4HO-IIEHarOTHYecKHX pa-
OOTHHKOB ¥ aTTECTAlUM COTPYIHHKOB; IO BOMIPOCaM KBalIM(HKAIMH, [NEPEMEICHUIO, M3MEHEHHIO
LITATHOTO pacIKCaHUs, HOPMaTHBHO-IPaBOBO# 6a3HI 10 KaAPOBEIM BOIIpOCaM;

— C OTIEJIOM IPaBOBOIO OOECIIEUESHHS U HMYIIECTBEHHBIX OTHOIICHHMI 110 IIPaBOBBIM BOIIPOCaM,
BOSHUKAIOIUM B [IPOLIECCE pealn3allii MEPOIPHSITHI KafpoBO# PaboTH 1 JIEJIOTIPOU3BO/ICTBA,

— C OTZeNoM GyXranTepcKoro y4era 1o BOIIPOCAM IIOJIyYCHHS U TIIPEAOCTaBICHHSA: KOIUM MpH-
Kd30B I10 IN1HOMY COCTaBY; JOKYMEHTOB /11 0)OPMIIEHHS CITYKEGHBIX KOMaHIUPOBOK; HHGOPMAIIUHU O
3apaboTHOH IaTe paGOTHHKOB; CBENEHHH O IIPHEME, NICPEMEICHUN U YBOJILHEHNH PabOTHUKOB, CBe-
ACHHUH O CIUCOYHOH YHCIEHHOCTH PaBOTHHKOB; NAHHEIX O TEKYYECTH KaJpoB.

= C yueGHBIM OT/EJIOM 110 BOIIPOCAM PacCIIpeelIe s y4eOHOU Harpys3Ku.

6. l'[paBa, 00513aHHOCTH U OTBETCTBEHHOCTb

6.1. ITpasa:
- 3alpallliBaTh U IIOJIy4YaTh OT CTPYKTYPHBIX HOAPA3IENCHHH AKaieMun MaTepuansl U HHOp-
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MAIIHIO, CBAAHHbIC C PEIICHUEM 3a1a4 ¥ QYHKIHIT To1pasieeHus.

6.2. O6s3anHOCTH:

- BBIIOJIHATH B MOJHOM 00BeMe (DYHKIMH M OCHOBHBIE HaIIpaBIICHUSA [NESATEILHOCTH B COOT-
BETCTBHHU C HACTOSAIIMM II0OJI0)KECHUEM;

- obecrneunBaTh 3¢ GekTHBHOCTS paboUero IIpoIecca;

- COOIOnaTh IpaByIla BHYTPEHHETO TPYLOBOIO pacmopsiaka AKageMun.

6.3. OTBETCTBEHHOCTE:

6.3.1. PaboTHHKH HecyT AMACHHUIUTHHAPHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATENb-
ctBoM Poccuiickoit Denepanyu:

- 38 HECBOCBPEMCHHOE U HEKBAIH(UIMPOBAHHOE PEIIEHHE BOIPOCOB, OTHOCSIIHXCS K KOM-
TICTCHINA IIOJPA3AENeHHs, HEOCTOBEPHOCTh MH(OPMAIMH, IIPELOCTABIAEMOI DYKOBOACTBY Akaje-
MUH; )

- 3a colmromenue npodhecCHORaTBHON 3THKH, B TOM JHCIIE 34 COXpaHeHHe KOH(HUICHIHAIb-
HOH MH(DOPMAITHH O IeSTEeNbHOCTH AKaIeMun;

- 32 COXPaHHOCTb ¥ (DYHKI[MOHHDPOBAHHUE MEPETAHHOTO Ha IIpaBax OINEPAaTUBHOI'O HCIIONIB30-
BaHH:1 000PyIOBAHKS B KOMITBIOTEPHOM TEXHUKH JUIT 00eCIe e s JEATEIHHOCTH.

6.4. CTenens OTBETCTBEHHOCTH PAGOTHHKOB YCTaHaBIUBACTCS B COOTBETCTBHH C JODKHOCTHLIMHU
UHCTPYKIUAMHE, BHYTPEHHUMH JOKYMEHTaMU AKaJIeMUH H IeHCTBYIOIIHM 3aKOHOATEIbCTEOM.

8. Ilopsimok BHecenusi u3meneHuii B lososxkenne
8.1. HpeIUIO)KCHI/ISI O BHCCCHHUU U3MECHEHUH B HacTtosee ITomoxenue BHOCATCA PYKOBOIUTEJIEM
CTPYKTYPHOIO IIOApa3acieHHs

8.2. [TonoxXeHHe ¢ BHECEHHBIMH H3MCHEHHSIME TI0IICHKHT YTBEPXKICHHIO B YCTAHOBJIEHHOM IT0-
psIIKe.

OTBETCTBEHHBIM UCIIOJIHUTEJID (’g‘*‘z"'/j

C.C. Bproxoserxkas
(moxnuck, ®UO pykoBomHTENS rfoz[paéz[enenm)
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JINCT COI'JTTACOBAHUS:

I[lonoxerue 06 ynpasneHnn aIMHUHUACTPUPOBaHMS U KOHTposis ®I'BOY BO «BI'ACY

HamnmMenoBaHne n0mKHOCTH Ioamucy (%16}

ITpopexTop o BHEYYEOHOMH / /\J%/ A.B. Jloukapes
ACATEIILHOCTHU U400

Havaneuux otnena xampos — o I'B. Konaepa

Haganenuk otnena nemompo- C.B. Aceesa
H3BOJICTBA O/
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