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1. O0uIue moJiosKeHus

1.1. Otnen xaapos ABNAETCA CTPYKTYPHBIM HozapasieneHneM DenepalbHoro rocy japcTBeHHOT0
O0KETHOrO 00Pa30BATENBLHOTO YYPEKACHAA BBICIIEr0 00pa3oBanus «BOpoHeKcKas rOCyIapCTBEHHAL
aKaZieMus criopTay (najiee — AKaIeMus)

[Tonroe HauMeHoBaHUe — OTAENT KaAPOB.

CoxpamenHoe HaumeHoBanue — OK.

HemocpencTseHHOE PyKOBOJCTBO IESTENBHOCTBIO PaOOTHHKOB MOIPA3/IEeHHs] OCYIECTBIIET
Ha4YaJIbHUK OT/eNIa KaJpoB.

HerocpencTBeHHOE IOTYMHEHHE OTAENA OIPENENAETCs. YTBEPIKASHHOM CTPYKTypoit By3a.

Pemenune o peoprau3anuy ¥ JTUKBUNAINK [TOJpa3e/icHAs IPHHUMAeT YdeHbI coBeT AKase-
MHUH.

1.2. OTxen kafpoB B CBOEH [EATEIBHOCTH PYKOBOJICTBYETCS:

— Koncrutynuet Poccuiickoit @enepanum;

— 3aKoHOIaTeNnbCTBOM Poccuiickoit @enepanvu;

— VYxasamu [lpesunenta Poccumiickoii @enepanuy, IIOCTAHOBICHUSMH ¥ PaCHOPSKEHUSIMU
IIpaBurensctBa Poccutickoit @eneparyu;

— HOPMAaTUBHBIMH IIPaBOBBIMH aKTaMH (eNepalbHBIX OpraHOB HCIOIHHUTEILHON BIACTH,
3aKOHOJATENbHBIMY ¥ HOPMATUBHBIMM aKTaMM IOCYJapCTBEHHBIX OPraHOB yIpaBieHus BopoHEexKCKoH
obnacty;

— YcraBoM AKageMun;

— [IpaBunamMu BHYTpPEHHETO TPYAOBOTO PacIoOpsIKa,;

— BHYTPEHHMMH HOPMAaTUBHBIMY U PACIOPAAUTENHHEIMH TOKYMEHTAMK AKaJeMUH;

— HacrosamuM llonoxeHueM.

1.3. IlpaBa m 00643aHHOCTH COTPYZHHKOB OTJeNa KaApOB OIPENEIISIOTCS ODKHOCTHBIME
HHCTPYKITUSIMH.

1.4. Otnen xaapoB UMeEET MEYATh K IITAMIIEL.

2. OcHOBHBIE 321a4H.

2.1. OcymecTBiieHre paboThl MO0 KOMIUIEKTOBAHMIO AKaJeMHM KaapaMu paGOTHHKOB Tpedye-
MBIX Ipodeccuii, CenuanbHOCTeH U KBaTMGUKAIINK B COOTBETCTBHH C 337auaMH, [IOCTaBICHHBIMH IIe-
pen AxaneMued, M3MEHSIOIIUMUCS BHEINHUMHU U BHYTPSHHMMHE YCJIOBHSAMHM €r0 IEATEIbHOCTH, IIO
(opmupoBanuIO ¥ BENEHHIO GaHKA JAHHBIX O KOJIMYECTBEHHOM M KAueCTBEHHOM COCTABE KaApOB, MX
Pa3BUTHH U IBUKCHUU.

2.2. Oprauusanus pa3spabOTKH MPOTHO30B, ONIPEIeICHHE TEeKyIeH U MEPCIEKTHBHOMN IOTpeOHO-
CTH B KaJpax.

2.3. Opranusanus paGoTHl IO 00ECIEUEHHIO II0A00pPa, PACCTAHOBKHM, HMCIONB30BAHUS KalpOB
AxanemMur  Ipo(eccOpCcKO-TIIPENoaBaTelbCKUM,  aIMHHHCTPATHBHO-YIIPABIEHYECKHM,  y4eOHO-
BCIIOMOTaTEIbHBIM, 00CITyKUBAIOIIIM IIEPCOHAIOM.

2.4, Vsydenne HENOBBIX H MOPAJIBHBIX KaueCTB pPaGOTHHKOB I10 MX MIPAKTHYECKOH IEATEIBHO-
cTH. pOopMUpPOBaHHE CTAOMIIFHO PaboTArOIIEro KOJUIEKTHBA.

2.5. Coznanve pesepBa KaJpoB JUIL BEIIBIKCHUS Ha PYKOBOJIIIME ¥ MaTepUAILHO OTBETCTBEH-
HBIE JOJDKHOCTH.

2.6. OpraHusamys aTTeCTallil paOOTHHUKOB AKaJIEMHH, €€ METOAHUECKOe U MH(POPMAIHOHHOE
ofecIeueHne, ydacTie B aHaIM3€ Pe3yIbTaTOB aTTeCTAlllUH, OCYIIECTBICHHE MOCTOSHHOIO KOHTPOIS 32
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2.7. OpraHM3aIHs CHCTEMBI y4eTa KapoB i 0(hopMIIeHHe KaJ[pOBOM JOKYMEHTAIIMH.
2.8. B mpezenax cBoeil KOMIIETEHIY 00ECIIeUUBaET cobtofieHre PabOTHUKAMHU MIPABUI BHYT-
PEHHEr0 TPYI0BOrO pacnopsaaKa.

3 OyHKIHH

3.1. Onpezenenre MOTPEOHOCTH AKaIEMUHM B Kanpax Ha OCHOBAHMH IITATHOTO pacnucaHus, a
TalOKe IIPEICTABICHHBIX PYKOBOJUTEISIMH CTPYKTYPHBIX IOJpa3/ieICHUil CBEIEHUN O HEKOMILIEKTE
KaJ(pOB U UCTOYHMKAX €r0 BOCIIOTIHECHHSL.

3.2. COBMECTHO ¢ PYKOBOIHTENAMH CTPYKTYDPHBIX IOJpas/eNeHHH OCYIIECTBILICT monbop H
PACcCTAaHOBKY MPO(ECCOPCKO-IPENOAaBaTeIbCKOro CoCTaBa, AMUHUACTPATUBHO-YIIPABICHYECKOr0, MH-
JKEHEPHO-TEXHIYECKOT0, yIe0HO-BCIIOMOTaTENBHOTO U 06CITy KHBAIOLIET0 IIepCoHaa Ha OCHOBE OICH-
K¥ ¥X KBaJIH(UKAIAY, IMIHBIX ¥ JSIOBBIX Ka4eCTB.

3.3. OcyImecTBIICHHE TIOMCKA KaapoB C IOMOIIBI0 CcIyX6 3aHATOCTH M KaJpOBbIX areHICTB, IIy-
TeM pa3MeleHus 0OBABICHIH O HaliMe PaGOTHHKOB B CHELMAIM3HPOBAHHBIX CPEACTBAX MacCOBOM HH-
bopmanuu.

3.4, OcylnecTBIEHHE MOATOTOBKH HEO0OXOOUMEIX MaTepUaioB IJIsI KBaTH(PUKAIUOHHEIX, aT-
TeCTalMOHHBIX, KOHKYPCHBIX KOMHCCHH, y4acTHe B OPraHU3alluy IIPOBEACHH KOHKYPCHBIX MEPOIIPH-
sTHit TPOdECCOPCKO-TIPEIoIaBATENBCKOrO COCTAaBA, UX METOUHECKOS 1 uHpOpMAHOHHOE obecmeye-
HHE

355, (I)OpMpreT M BEIET JIMYHBIC O€jia paGOTHI/IKOB, CBOEBPEMCHHO BHOCHUT B HHX HU3MCHCHUS,
CBsI3aHHBIC C pr,I[OBOfI IEATCIIBHOCTBIO.

3.6. VuacTByeT B pa3paboTKe KafpoOBO# MOTUTAKY H KaTpOBOH CTPaTCrHH AKaJileMHH, CUCTEMbI
KOMITEKCHOMH OTEHKH paGOTHUKOB M Pe3yIIBTaTOB HX NESTEIBHOCTH, CUCTEMBI CTUMYTUPOBAHHA TPy 1a.

3.7. COBMECTHO ¢ PYKOBOIUTEISIME CTPYKTYPHBIX TIOAPa3e/eHHi OCYIIECTBILICT NePECTAHOBKH
pabOTHHKOB (IIEPEBOABI U [EePEMEIICHHS).

3.8. OpraHusyeT IpPOBEICHUE aTTECTAIUH paGOTHHKOB IE€[arOrMYecKoro cocraBa AKaJIeMUH,
CHCTEMATH3UPYeT MaTepUalbl [l aTTECTALMOHHOM KOMUCCHY, ©¢ METOIHIECKOe I HH(OOPMALMOHHOES
obecrieueHue.

3.9. OcyuiecTBiIsIET MOCTOSHHEIM KOHTPOJb 32 XOJOM BBIIIOTHEHUS pelIeHni aTTecTallMOHHBIX
KOMHCCHIA.

3.10. [TonroTaBIMBaeT COBMECTHO C PYKOBOAUTEILIMM CTPYKTYPHBIX IOJJpa3ieieHui MaTepua-
JTBI IO TPHUBJICUEHHIO PAGOTHHKOB K MATEPHAIIbHON 1 IUACIMILIAHAPHON OTBETCTBEHHOCTH.

3.11. AHAITH3HPYET JBKEHAE KaJPOB, OCYIIECTBIICT aHAIN3 TCKYICCTH KapoB.

3.12. OcopMIseT Bee HeOOXOTUMBIE HOKYMEHTEI P MPHEME, IICPEBOJIC U yBOJILHCHHH pabot-
HUKOB, B COOTBETCTBHE C TPYHOBBIM 3aKOHOMATENECTBOM, JIOKATBHBIMA HOPMATHBHBIMH aKTAMH Axa-
TIEMUH.

3.13. COBMECTHO C PYKOBOTHTENSAMA CTPYKTYPHBIX HOApa3[eNeHHH COCTABILICT rpaduKH OT-
[IyCKOB; B COOTBETCTBHH C YTBEPXKACHHBIMU CPOKaMH odopMIISIET OYepEeTHBIE U JOTIOIHUTEIBHBIE OT-
I1yCKa, KOHTPOJIUPYET CBOCBPEMEHHOCTD MX HPE/IOCTABICHNS H HCIIOTb30BAHIA.

3.14. OcyImecTBISIET y4eT KaJpoB, 00eCIeINBACT odopMIIeHHE JIMYHBIX Je] pabOTHUKOB ¥ Xpa-
HEHWe JITIHBIX KapToueK pabOTHHUKOB, Iepeady JUIHBIX ICT B apXHB.

3.15. BolgaeT cipaBKu pabOTHHKAM B IMpEJENax CBOUX KOMIIETEHITHH, KOMUK 3allpalliBaeMbIX
paboTHHKAME JOKYMEHTOR.

3.16. 3amoNHseT TPYIOBBIE KHIKKH, 00ECTIeqMBACT UX XPAHEHNE, TOTOBUT KOIMY 1 BBIIIMCKH H3
TPYIOBBIX KHIDKEK, BBIIAET TPYIOBBIC KHIDKKH pabOTHHKAM IIPH YBOJILHEHUH.
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3.17. OcymecTBIIET KOHTPOJIb 33 HCIONHEHHEM IIPHKA30B M PACTIOPSKEHHH PeKTopa AKafeMun
110 paboTe ¢ IMYHBIM COCTaBOM.

3.18. CocraBisieT OTYETHOCTE 110 yUETy KaApoB M paboTe ¢ KaApaMmu U B yCTAHOBIECHHOM HOPS-
K€ NPEICTaBIIACT € B PEKTOpPAT, B OpraHbl TOCYJapCTBEHHOM BIACTH W MECTHOTO CaMOYIIPaBICHHS,

COP.

3.19. B pamkax cBoe# KOMIIETEHIIHH OCYIIECTBISET KOHTPOIb 3a COOIIOICHIEM paboTHUKaMU
IIpaBuit BHYTpEHHETO pacmops/Ka U HHBIX JIOKAIBHBIX HOPMATHBHBIX aKTOB AKAaJEMHUH HMEIOITHM OT-
HOIICHHUE K TPYAOBBIM (DYHKIHAM PabOTHUKOB U AUCLUILIAHE TPYA.

3.20. PaccmatpuBaet 5ano0sl U 3asBIICHHs PaGOTHAKOB 110 BOIPOCAM IIpHEMa, IIEpEMEITICHUS |
YBOJIBHCHUSI, HAPYIIEHUS TPYTOBOIO 3aKOHOAATEIBCTBA; IPUHEMAET MEPHI K yPETyIMPOBAHHIO CIIOPOB.

3.21. KonTpoimpyer ucmonHeHHe PyKOBOZUTESIME CTPYKTYPHBIX TIOAPA3/CICHAN TPy LOBOTO
3aKOHO/IATENBCTRA, JIOKATTbHBIX HOPMAaTHBHBIX aKTOB AKaJIeMHH 10 BOIIPOCAM KaJpOBOH IOIUTHKH.

3.22. OcyurecTBNseT METOIMYECKOE PYKOBOACTBO K Pa3pabOTKe IIOTOXKEHHH O CTPYKTYPHBIX
NIOAPa3IeNICHUAX ¥ JO/DKHOCTHBIX HHCTPYKIIHIA;

3.23. OcymecTBisieT o3HaKoMIeHHe PAGOTHUKOB MO HOAIUCH C HOKHOCTHON MHCTPYKIHEH
IpH IpreMe Ha paboTy W/WIK IIPH U3MEHEHHH JODKHOCTHOM HHCTPYKIHH.

3.24. TlpencraBiser WHTEPECH AKaJEMH II0 KaIPOBBIM BOMPOCAM B TOCYJApCTBEHHBIX 1 My-
HUIUNATBHEIX OpraHax BIACTH M CTOPOHHUX OpraHM3allisAX, Ha OCHOBAaHHH COOTBETCTBYIOIIEH IOBe-
PEHHOCTH, BBIIAHHOU PEKTOPOM.

3.25. Otmen KaapoB OCYIIECTBILIET BECHHE KaIpOBOi JOKYMEHTAIIUH B COOTBETCTBHH C BEIIITE-
[IEPEUUCICHHBIME (YHKITHSIMH.

3.26. KoopmuaupyeT paboTy II0 3aIUTe IEPCOHATBHBIX JAHHBIX PAGOTHHKOB.

4. CtpykTypa

CTpykTypa ¥ IITaTHOE PacIHCaHME OTAENIa KaZpOB COIJIACYETCS M YTBEPIKAAETCS PEKTOPOM
AKaIleMUH.

5. Bzaumoneicreus

Mt oprasyusanuy paGoTHI IO OCHOBHBIM HaIIPABIICHUSIM JIEATENBHOCTH OTAEIBI KaJpOB B3aUMO-
JCUCTBYET CO BCEMH CITyKOaMu U IOApa3Ie/ICHUAMH AKaJeMUH.

5.1. Otzen kanpoB B mpolecce CBOEH AEATETPHOCTH B3aUMOIEHCTBYET:

— C PEKTOpaTOM By3a I10 BOIIPOCaM KOHTPOJLL OpraHu3aliy KaapoBoii paboTH;

— C PYKOBOJHUTEJIAMH CTPYKTYPHBIX IOAPA3EIE€HAH IO BOIIPOCAM IIOATOTOBKH 3aIBOK Ha pabo-
UHMX ¥ CHEHHATMCTOB; IOATOTOBKM MaTepHalloB HA HApYINMTENIeH TPYHIOBON AMCLMILIMHEL, pa3paboTKh
rpapUKOB OTILyCKOB; IIOATOTOBKH JOKYMEHTOB [0 KOHKYPCHOMY OTOOpY HAY9HO-IIEJArOTMYECKUX pa-
OOTHHKOB U aTTeCTallM¥ COTPYIHHKOB; II0 BOIPOCAM KBaTH(GHUKALMHE, IIEPEMEIEHHIO, H3MEHEHHMIO
IITaTHOTO PaCIUCAHUs, HOPMAaTHBHO-IIPABOBOH 6a3bI IT0 KaIPOBBIM BOIIPOCAM;

= C OTIENIOM IPaBOBOIO 0OECIEUEHN)S ¥ MMYIIIECTBEHHbIX OTHOLIEHHH T10 MPaBOBEIM BOIIPOCAM,
BO3HHKAIOIIUM B IIPOLIECCE PEAU3aiH MEPOIIPUATH KaIpoBOMi paboTEL;

= C OTHeNnoM GyXraiTepeKoro ydera 1o BOMPOCaM IOTYYEHHS U IPENOCTABIEHHUS: KOIMH IpH-
Ka30B I10 IMTHOMY COCTaBY; JOKYMEHTOB JLs OQOPMIIEHHS CITyKeOHBIX KOMaHUPOBOK; HHMOPMAIIHH O
3apaboTHOM I1aTe PabOTHUKOB; CBENICHUH O TpHEME, IIEPEMEIIEHUN U YBOIGHEHNH PaGOTHHKOB; CBe-
ACHUH O CIIHCOYHOM YHCIEHHOCTH PaOOTHHKOB; HAaHHEIX O TEKYYECTH KajpoB.

— ¢ y4eOHBIM OTZEJIOM II0 BOIIPOCaM pacipeneieHus y9eOHOH Harpy3KH.
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6. IlpaBa, 0013aHHOCTH H OTBETCTBEHHOCTH

O0s13aHHOCTH H npaBa p'd6OTHI/IKOB 0TheJIa KagpOB YCTaHAaBIUBAIOTCA JOJDKHOCTHBIMU HHCTPYKIHAMH.

6.1. IIpaBa:

- 3aIpallliBaTh U MOJyYaTh OT CTPYKTYPHBIX IOApasJeleHuH AKaleMUuH MaTepualsl U uHPop-
MAIIMIO, CBSI3aHHBIE C PEIICHUEM 3a/1a4 U (QyHKIIUH [T0pa3IeIeHus.

6.2. O0s3aHHOCTH:

- BBHIIOJHATH B IIOJHOM 0OBeMe (DYHKIMHM M OCHOBHBIE HAllpaBJICHHUS AEATEIBHOCTH B COOT-
BETCTBHHY C HACTOSIIMM ITOJIOKEHHEM;

- obecneunBaTh 3 (HEKTUBHOCTE pabodero npouecea;

- cobomaTh mpaBuiia BHYTPEHHETO TPYAOBOTO paclopsaaka AKaIeMuH.

6.3. OTBETCTBEHHOCTb:

6.3.1. PabOTHMKH HECYT OMCIMILTHHAPHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOMATENb-
ctBoM Poccutickoit @enepanun:

- 3a HECBOEBPEMEHHOE W HEKBAIN(DUIMPOBAHHOE PEIIEHHE BOIPOCOB, OTHOCAIIUXCS K KOM-
TIIETEHIUK IIOJpa3/ielieHus], HeIOCTOBEPHOCTh HH(BOPMAINH, IPEXOCTABIAEMON PyKOBOACTBY AKaje-
MUY,

- 3a cobmoneHue mpodecCHOHATBLHOM 3THKH, B TOM YHCIIE 33 COXpaHEHHE KOH(QHIEHIHAb-
HOM HH(OpPMALHK O JeITEIbHOCTH AKalEMHUH;

- 32 COXPaHHOCTh W (YHKIIMOHUPOBAHUE IEPEJaHHOIO Ha IIPaBax OIEPATUBHOIO HCIIOJNB30-
BaHus 060PYI0BAHHUS U KOMITBIOTEPHOM TEXHUKH JIT 00ECIICUeHH S NEATEIBHOCTH.

6.4. CTemeHb OTBETCTBEHHOCTH PA0OTHHKOB yYCTAaHABIMBAETCS B COOTBETCTBHH C NO/LKHOCTHBEIMU
HHCTPYKI[MAMH, BHYTPEHHUMH JOKyMEHTaMH AKaJEMUH 1 JEHCTBYIOIIMM 3aKOHOIATEIbCTBOM.

8. ITopsinok BHeceHus: n3MeHeHui B IloJioxkenue
8.1. HpezmoxceHuﬁ 0 BHECEHHH M3MEHEHHI B HACTOSIIEE TTonoxeHue BHOCITCS PYKOBOOUTEIIEM
CTPYKTYpPHOT'O IIOAPA3EIICHH

8.2. ITonoXkeHKe ¢ BHECEHHBIME H3MEHEHUSAMHU IOUIC)KUAT YTBEPHKICHHUIO B YCTAHOBIIEHHOM I10-
pszKe.

OTBETCTBEHHBIM UCITIOJIHUTEJIb I'.B. Komaesa
(mommuce, PUO pyKOBonHTeﬁﬂeﬁp%neneHHﬂ)
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